Bangladesh Embassy

Baghdad, Iraq.
(Address: House No#24, Road No#18, Section:601, Al-Mansour, Baghdad, Iraq)

Circular for the Position of a Legal Assistant

The Embassy of the People's Republic of Bangladesh in Baghdad invites application for the positions
of a Legal Assistant from qualified Iraqi/Arab speaking nations. Terms & conditions for the position is
subject to the rules declared by Wage Earners' Welfare Board under Ministry of Expatriate Welfare and
Overseas Employment of the Government of Bangladesh.

Interested  candidates may please  apply through  online using following link:
(https://docs.google.com/forms/d/e/IFAIpQLSACIWAKB7 J QJY 8y4IFWBwikH [8mDvPYuuiXHRMD7kjzB
9zV A/viewform).

® Application dateline: 31 December 2023.

* Age Limit: Maximum 30 (Thirty) years on the date of application.

Core Job Responsibilities:

Visiting Police Stations, Courts, Jails and present statement on behalf of the Embassy;

Translating letters/documents from Arabic to English and vice versa:

Drafting Arabic/English letters/Documents;

Protocol duty for Embassy;

Accompanying Bangladeshi Diplomats as translator when meeting Iraq Officials/citizens;

Qualified candidate will have to be ready for travel to any district in Baghdad and other Provinces for
discharging the above responsibilities alone/independently/and with team;

Assisting Consular related services (Passports/Visa/Travel Documents);

Any other work required by the Embassy.

S i

o =

Basic Qualifications and Experience:

1. At least Bachelor's degree in law with the very good command in English;

2. Should have Bar Council Certificate;

3. Experience of working with a law firm will be an added advantage but not mandatory;
4. Fluency of both formal Arabic and English translation in oral and written form;
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Computer & ICT skill is mandatory (With Arabic & English typing skill).

Other Personal Traits:

1. Should have driving skills with a valid license;

2. Sincerity, integrity, proactiveness and self-motivation for work;

3. Excellent communication and interpersonal skills;

4. Ability to work independently and as part of a team;

5. Ability to handle confidential information/records properly;

6. Should have willingness to work under pressure and deal with police authorities and judiciary;
Salary;
An amount of consolidated monthly salary and other terr / refondigdgs will be fixed based on negotiations. Based on

performance, this monthly pay may be refixed on a yea
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